ASFI Registration and Notification to Industry of Contracting Opportunities

The ASFI Registration process allows for the initial registration, the addition/deletion of administrators, and the addition/deletion of authorized representatives.  Multiple company administrators and representatives can be assigned.  In addition, users have the ability to change password privileges (password/log-in). 

The ASFI registration process also provides industry trading partners with functional capabilities allowing industry e-mail notification of contracting opportunities based on Standard Industrial Code (SIC) and/or Federal Supply Class (FSC) entries, and secure submission of responses to ASFI contracting opportunities.

The process of registering a company and its authorized individuals to administer, commit or bind the company with the ASFI emulates the process of submitting the Standard Form 129 (SF 129) to individual contracting activities.  As with SF 129 (Solicitation Mailing List Application) submission to individual contracting activities, the process of the ASFI registration places the administration responsibility initially on the company’s designated Central Contractor Registration (CCR) Point of Contact (POC).  The ASFI registration process does not allow changes to CCR data.  Vendors must make all changes to the CCR record at the CCR.  Figure 3-1 provides a high level view of the ASFI Registration process.

[image: image1.jpg]‘Please complete the Registration form below. When you are frished, cick on the Subtnit buston atthe bottorn of the form. Allelds are required. Thank you.

Registration Request Form

Company Name. ‘Thompson Enterpnses
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Currently, the ASFI receives one record per Dun and Bradstreet’s Data Universal Numbering System (DUNS) or DUNS+4.  The records received from the CCR only provide a POC for CCR registration questions.  With the ASFI, there will be three user categories.  The categories are the CCR POC, company administrator(s) and the company authorized representative(s).   It is noted that a fourth category is planned for industry representatives who are not authorized to bind the company (submit bids/offers) but can act to receive notices of contracting opportunities. The ASFI process requires the CCR POC to register initially, with subsequent registration of individuals within the company that are authorized to administer, bind or commit the company contractually.   Once the CCR POC is registered, he/she is designated as the company administrator with the ability to assign additional administrators who can approve/disapprove user registration requests for individuals authorized to commit the company contractually, or delete individuals previously approved. 

Registered Users, Administrators, and the Company Administrator(s) each have certain administrative abilities.  The Registered User can change his/her password and profile information such as e-mail address and phone number.  Administrators have all the privileges of a registered user along with the capability to approve / disapprove user registration requests and delete registered users.  The Company Administrator has all the privileges of an administrator along with the capability to assign additional administrators and revoke administrator privileges.

For ASFI registration, the CCR POC is required to enter company data (i.e., Commercial and Government Entity (CAGE) Code, DUNS or DUNS+4, Taxpayer Identification Number (TIN)).  The ASFI registration data will be validated against the CCR data.  Upon validation of the data, the party registering will be required to provide additional mandatory data for ASFI processes.  This additional data consists of e-mail, and facsimile number, if not provided in the CCR data extract.  If the data portrayed for the CCR POC is not correct, the registering party will be required to correct the entry in the CCR prior to completing the ASFI registration process.  No CCR changes are allowed during ASFI registration.  Changes to the CCR data must be accomplished at the CCR.  Once validated, the registrant receives a log-in.  A subsequent password for entry into the system will be e-mailed to the address provided.  Upon successful completion of the ASFI Registration process by the designated CCR POC (Company Administrator), additional administrators and/or authorized representatives can be added.  The registration for the CCR POC, administrator(s), and authorized representative(s) will remain valid until such a time, as the CCR data requires renewal.  The U.S. Army Missile and Aviation Command (AMCOM) Regulations will control the issuance and requirement to change passwords/log-ins.
With this process, as with the submission of the SF 129, there is total reliance on the part of industry to accurately designate those Standard Industrial Classification (SIC)/Federal Supply Codes (FSC) that are applicable to their respective business.  

Following are screens prints of the ASFI Registration Process.  The screen prints are presented with an explanation of the capabilities.

The first screen print (Figure 3-2) provides a view of the initial screen when entering the ASFI Registration process.  In order to register with the ASFI, the company must first be successfully registered in the CCR.  If you are not successfully registered in the CCR you can access the CCR by clicking on the Central Contractor Registration (CCR) button.  Once successfully registered in the CCR, the ASFI registration process can be continued.  For the initial registration, the CCR POC would select Registration Request.  
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Figure 3-2

At this point, the ASFI requires information as to whether the individual registering is the CCR POC or an authorized representative (See Figure 3-3).  The initial registration must be completed by the company’s CCR POC.  The ASFI will not register company representatives until the CCR POC has registered.
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Figure 3-3

The CCR POC will be required to enter information on the company (e.g., DUNS or DUNS+4, CAGE Code, Tax Identification Number (TIN)) (See Figure 3-4).  This information will be authenticated against the CCR extract
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Figure 3-4

The designated company administrator(s) and company representatives will be required to enter only the  

DUNS/DUNS+4 and CAGE Code (See Figure 3-5).
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Figure 3-5

Upon submission of the information by the CCR POC, the ASFI process will validate the information against the CCR data extract.  Once validated, the CCR POC will be required to provide additional detail (e-mail address and facsimile number)(Figure 3-6).  
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Figure 3-6

This information may already exist if completed at time of CCR registration.  However, this data is not mandatory within the CCR, but is required for the ASFI  process.  Upon completion of all of the information below, the CCR POC will receive a log-in, with the subsequent password e-mailed to the address 

provided.  If an e-mail address is furnished with the CCR data and this information is incorrect, the CCR POC will be required to make the necessary correction in the CCR prior to registering with the ASFI.  With the receipt of the e-mail notification of the assigned password, the CCR POC has completed the ASFI registration process, and is designated as the Company Administrator

Upon successful registration with the ASFI by the CCR POC, the trading partner (industry) can add additional administrators and/or authorized representatives.  A Company Representative completes the process of adding administrators and/or authorized representatives in the same manner as the CCR POC (See Figure 3-4).  Both the administrator(s) and the authorized representatives need only the DUNS/DUNS+4 and CAGE Code for the initial submission (See Figure 3-5).  Once this information is entered, synopsis data is provided on the company (company name, DUNS No. and CAGE).  Additional data, which includes name, e-mail address, phone number, etc. will be required for both the addition of administrators and authorized representatives.  Upon entry of this information the user will be assigned a log-in.  The submission of this data will generate an e-mail to the selected administrator. Upon receipt of the e-mail generated by the ASFI process, the authorized representative must approve either the administrator or authorized representative prior to the issuance of a password.

Upon the receipt of the e-mail notification by either the company administrator or the designated administrator, the individual must either approve the individuals request within five (5) business days or the registration request will be deleted.  Figure 3-7 provides a view of the functional capabilities provided for the company administrator and the subsequent administrators.   Note – only the company administrator (the CCR POC) can grant administrator privileges while designated administrators can approve user registration(s).
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Figure 3-7

The process to either grant administrators privilege or approve user registration is accomplished via the screen print shown in Figure 3-8.  Once an e-mail notification is received for an individual, the administrator, to approve, merely places the cursor over the “Grant” (for Administrator) or “Approve” (for User) column. 
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Figure 3-8

The ASFI relies totally on the CCR data and the CCR POC and administrators for the authentication of information.  The requirement to keep registration data (especially e-mail addresses) up to date is imperative.  The automatic notification capability of impending contracting opportunities provides the ASFI a mechanism to consistently monitor registered/approved users.  With this in mind, the ASFI will remove any user from the ASFI registration upon receiving a “failed” mail message.  Upon receiving a “failed” mail notification as a result of sending the automatic notification, the Systems Administrator will attempt to send another e-mail to the address provided in the registration.  If a failed mail is received back from this attempt the user will be removed.  Upon removal of registrants, the appropriate Administrator for that individual will be notified via e-mail of the removal.

If any difficulties are encountered in the registration process, you are urged to contact the Army Single Face to Industry (ASFI) Administrator at the following e-mail address:  asfi@redstone.army.mil.
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1.	CCR Extracts are downloaded to the ASFI (daily and monthly feeds).











2.	FTP Script accesses and pulls files











3	Parse routine reads CCR data and populates an Oracle Database



















4.	CCR POC must register initially with the ASFI.







Figure 3-1







5.	ASFI Registration compared to CCR extract. If data authenticated, e-mail returned to registrant. If not, then registering party directed to CCR.



























E-Mail returned with password












